
 

 

What are my responsibilities as a Plan Sponsor? 
__________________________________________________________________________________________________________________________ 

 

When you decide to offer a company-sponsored retirement plan, you will take on the role of fiduciary and 

plan sponsor. Working with a financial advisor can provide you with the assistance needed to navigate these 

new responsibilities. When establishing a new company-sponsored retirement plan, here are four basic steps 

in that process: 

Selecting 

You begin by thinking ahead toward retirement in general and learning about the specific ways that money 

can be put aside for you and your employees’ retirement, including types of tax-qualified retirement plans. 

Establishing 

You take the necessary steps to put your plan in place. Depending on the type of plan you choose, the 

administrative steps may include: 

• adopting a written plan 

• arranging a fund for the plan’s assets 

• notifying eligible employees about the terms of the plan 

• developing a recordkeeping system 

Operating 

You want to operate your retirement plan so that the assets in the plan can potentially continue to grow and 

the tax benefits of the plan are preserved. The ongoing steps you need to take to operate your plan may vary 

depending on the type of plan you establish. Your basic steps will include: 

• covering eligible employees 

• making contributions 

• keeping the plan up-to-date with retirement plan laws 

• managing the plan assets 

• providing information to employees participating in the plan 

• distributing benefits 

Terminating 

When your plan no longer suits your business, you will close out the plan and notify the appropriate parties. 
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Securities offered through OneAmerica Securities, Inc., a Registered Investment Advisor, Member FINRA, SIPC.  Allegis Retirement is not an affiliate of OneAmerica Securities and is not 
a broker dealer or Registered Investment Advisor. Neither the companies of OneAmerica, Allegis Retirement nor their representatives provide tax or legal advice. For answers to specific 
questions and before making any decisions, please consult a qualified attorney or tax advisor. Provided content is for overview and informational purposes only and is not intended and 

should not be relied upon as individualized tax, legal, fiduciary, or investment advice. Investing involves risk which includes potential loss of principal. These concepts were derived under 
current laws and regulations.  Changes in the law or regulations may affect the information provided.  Before investing, understand that annuities and/or retirement plan products 

are not insured by the FDIC, NCUA, or any other Federal government agency, and are not deposits or obligations of, guaranteed by, or insured by the institution where 
offered or any of its affiliates. 


